Homeland Security Department

Subpart 3015.6—Unsolicited
Proposals

3015.602

The Department of Homeland Secu-
rity (DHS) encourages new and innova-
tive proposals and ideas that will sus-
tain or enhance the DHS mission,
which is stipulated in the Homeland
Security Act of 2002, Pub. L. 107-296.

Policy.

3015.603 General.

(a) Costs associated with the time
and effort to prepare a proposal are
solely the responsibility of and as-
sumed by the offeror that is submitting
the proposal.

3015.604 Agency points of contact.

(a) The DHS does not have a central
clearinghouse for distributing informa-
tion or assistance regarding unsolicited
proposals. Each HCA is responsible for
disseminating the information required
at (FAR) 48 CFR 15.604(a). General in-
formation concerning DHS’s scope of
responsibilities and functions is avail-
able at http://www.dhs.gov/dhspublic/.

3015.606 Agency procedures.

(a) The agency authority to establish
procedures for receiving, reviewing and
evaluating, and timely disposing of un-
solicited proposals, consistent with the
requirements of (FAR) 48 CFR 15.6 and
this subpart, is delegated to each HCA.

(b) The agency authority to establish
points of contact (see (FAR) 48 CFR
15.604) to coordinate the receipt and
handling of unsolicited proposals is
delegated to each HCA. Contracting of-
fices are designated as the receiving
point for unsolicited proposals. Persons
within DHS (e.g., technical personnel)
who receive proposals shall forward
them to their cognizant contracting of-
fice.

3015.606-1 Receipt and initial review.

(a) The agency contact point shall
make an initial review determination
within seven calendar days after re-
ceiving a proposal.

(b) If the proposal meets the require-
ments at (FAR) 48 CFR 15.606-1(a), the
agency contact point shall acknowl-
edge receipt within three calendar days
after making the initial review deter-
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mination and advise the offeror of the
general timeframe for completing the
evaluation.

(c) If the proposal does not meet the
requirements of (FAR) 48 CFR 15.606-
1(a), the agency contact point shall re-
turn the proposal within three calendar
days after making the determination.
The offeror shall be informed, in writ-
ing, of the reasons for returning the
proposal.

3015.606-2 Evaluation.

(a) Comprehensive evaluations
should be completed within sixty cal-
endar days after making the initial re-
view determination. If additional time
is needed, then the agency contact
point shall advise the offeror accord-
ingly and provide a new evaluation
completion date. The evaluating office
shall neither reproduce nor dissemi-
nate the proposal to other offices with-
out the consent of the contracting of-
fice from which the proposal was re-
ceived for evaluation. If the evaluating
office requires additional information
from the offeror, the evaluator shall
convey this request to the responsible
contracting office. The evaluator shall
not directly contact the proposal origi-
nator.

(b) If the evaluators recommend ac-
cepting the proposal, the responsible
contracting officer shall ensure compli-
ance with all of the requirements of
(FAR) 48 CFR 15.607.

PART 3016—TYPES OF CONTRACTS
Subpart 3016.2—Fixed-Price Contracts

Sec.

3016.203 Fixed-price contracts
nomic price adjustment.

3016.203-4 Contract clauses.

3016.203-470 Solicitation provision.

with eco-

Subpart 3016.4—Incentive Contracts
3016.406 Contract clauses.

Subpart 3016.5—Indefinite-Delivery
Contracts

3016.505 Ordering.

Subpart 3016.6—Time-and-Materials,
Labor-Hour, and Letter Contracts

3016.603 Letter contracts.
3016.603—4 Contract clauses.



